PARIEIR

FEMINIST EUND
DATA ENABLER

Position Title: Data Enabler
Reports Primarily: Learning and Accountability Enabler
PFF Level: Level 2
Employment Type: Full time or Part time
Remote.
Location: Face-to-face meetings with the Co-Leads, PFF team, partners, and

donors required on an as needs basis.

« Starting salary range NZD 50,000 to NZD 54,000 with
superannuation contribution and health insurance coverage.
« Leave entitlements: annual leave of 20 days, sick 10 days,
compassionate leave of 2 days, and bereavement leave of 3
. days, parental and maternity leave, domestic violence leave,
Compensation and . . . .
benefits: and office rest. PFF Wellbeing Practice includes office closure
for two weeks in a calendar period. The Fund will close its
office for one week at the discretion of the Co-Leads. The
office closure is done in the spirit of practicing collective well-
being and self-care. This is not counted as annual leave.

« Communication, equipment, and office set up allowance

ABOUT PACIFIC FEMINIST FUND (PFF)

The Pacific Feminist Fund - proudly Pacific, feminist and independent - is led by feminists in the
region. Our purpose is to secure funding and support the work of Pacific feminist movements and
groups. We do this through:
e Grantmaking and accompaniment to support and amplify the work of Pacific women, girls and
people of gender non-conforming Pacific identities in all their diversity.
e Cultivating Pacific feminist practices to nourish Pacific ways of being, knowing and doing; and
e Influencing and disrupting the funding ecosystem in the Pacific to increase the flow of flexible

resources to women’s groups and feminist movements in the region.

The person who holds this role will be aligned with PFF’s values: “We are of, by, and for the Pacific
feminist movement. We relate to each other with trust, kindness and integrity. With them we

courageously disrupt power, we learn together, and are accountable to each other.”
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Purpose of the role

The Data Enabler is PFF’s data specialist. Their primary focus is to manage PFF’s data so that we can
maximise our collective learning and be accountable to Pacific feminist movements and donors. The
person in this role will clean, collate, and manage PFF’s quantitative and qualitative data in ways that
align with PFF’s values, honour Pacific feminist movements and bring PFF’s Learning and

Accountability Framework to life.

This role is not a traditional data crunching role. We aim to evolve a Pacific Feminist Approach to
Learning and Accountability, including how we conceptualise, gather, analyse and make sense of data.
The Data Enabler is a critical part of our vision. They will maintain our internal data management
systems and collate PFF’s organizational data for regular reflection and learning activities.

As part of this they will support each team member’s ability to track the data they are responsible for.
In the first two years of this role, the Data Enabler would support the collation of data sets in the
organisational level database.

With colleagues|1], the Data Enabler will also collaborate to develop the learning process that enables
data-informed strategic shifts within PFF and the Pacific feminist movement. They will work with
colleagues to ensure that PFF’s data can be used in external storytelling in ways that strengthens PFF’s

narratives of change and supports donor engagement.

By centering ethical and feminist approaches to the creation and use of data, this role helps to amplify
the voices of Pacific women, girls, and people of gender non-confirming Pacific identities as they

advance human rights and gender equality.

KEY RESPONSIBILITIES

1. Feminist Data Systems Development

e Be excited by the opportunity to grow as a human being: a commitment to individual and
organisational "learning and unlearning” will be vital as we evolve our Pacific Feminist
Approach to Learning and Accountability — we are asking you to join us in our disruption of
power and our prioritisation of Pacific feminist ways of knowing, being and doing.

e Support the operationalisation of PFF’s Theory of Change & Pacific Feminist Approach to

[2]

Learning and Accountability'”, including the evolution of:

[1] Including the Learning and Accountability Enabler and Communications Enabler, with input from the Co-Leads, Grants
Enablers and RM Enablers.

[2] This document sets out our current thinking, including proposed quantitative and qualitative data sets, anticipated tools
and practices, learning questions, a proposed schedule for reflection during the Inception Period and to 2028, and the idea of

our Annual Learning and Accountability Report.
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o Tools and practices to bring our Guiding Principles to life:
¢ we ground in Pacific feminist ways of storying;
e we care about caring and are reciprocal and relational;

o we value the known and unknown;

» we celebrate and unpack commonalities and differences.

o The numbers and stories that form our data set:
¢ data associated with the relationship establishment phase;
¢ data associated with the relationship cultivation phase;

o data collected to understand non-grantee activities and relationships.

o Tools and practices to support us to gather data and make sense of it together.

o Thelearning questions that will support us to reflect, and turn learning into accountability
and strategy.

0 The rhythm of our approach.

Manage and in some cases develop/contribute to the development of practical, contextually
relevant tools and databases for data collection, storage, use, monitoring, sensemaking, partner
feedback and reflection.

Maintain and strengthen internal data systems to capture and track data related to all of PFF’s

data, impact, learning, and accountability.

2. Ethical Data Gathering and Sensemaking

Collaborate with staff and partners to gather data through relational methods such as talanoa, tok
stori, story circles, and reflection processes.

Support the facilitation of participatory learning and sensemaking with PFF team, partners and
funders.

Collaboratively produce the documentation of feminist research protocols and methodology.
Contribute to the documentation of learning in ways that aligns with PFF’s Learning and

Accountability Framework.

3. Storytelling and Reporting

Collaborate with and support the Communications Enabler with development of engaging,
accessible data visualization - such as visuals, infographics, stories and reflective pieces for both
internal learning and external communication.

Through robust and clean data, support the development of PFF values-aligned reporting to our
partners, the Pacific feminist community, board and donors.

Support the Learning and Accountability Enabler and Communications Enabler to produce visual
reports and dashboards that embrace complexity, presenting data in ways that respect lived

experiences instead of reducing people to statistics.

4. Feminist Data Accompaniment

Leverage data expertise to equip PFF staff and external stakeholders with the clarity, skills, tools
and confidence to engage with data in ways that align with PFF’s values.
Provide accompaniment support specifically to grantee partners around ethical feminist data use,

learning, and reporting, as requested.
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5. Data Security and Knowledge Management
e Support development of a robust internal knowledge management and document archiving
system.

e Help ensure data security for storage, future use and reflection.

6. Strategic Positioning of PFF
e Conduct research on the feminist funding landscape and inform efforts to strategically position
the PFF to achieve its purpose, including improvements in resource mobilization and grantmaking.

QUALIFICATIONS AND EXPERIENCE

ESSENTIAL:

e Robust skills in managing quantitative and qualitative data. Proven experience with data
collection, cleaning, management, monitoring, evaluation, learning, and/or impact storytelling—
preferably in a feminist, social justice, or community-led context.

e Skills in data visualisation or digital tools (e.g., Excel, Airtable, Power BI, Canva).

e Deep understanding of Pacific cultures, communities, and values.

e Strong facilitation and interpersonal skills, with the ability to create supportive, respectful spaces
for dialogue and reflection.

e Ability to develop and implement simple systems and tools that align with Pacific relational
principles and promote ease of use.

e Lived experience as a Pacific feminist, organiser, or movement participant.

« Skilled in translating and/or presenting insights in narrative and visual ways.

e Working knowledge of one or more Pacific languages.

DESIRABLE:

e Budget management, graphic design, photography, and event management skills.

e Apostgraduate qualification.

Key relationships

The role interacts with the following:

Internal: External:
e Co-Lead Programs and Innovation e PFF’s grantee partners
e Co-Lead Strategic Partnership and e PFF partners and stakeholders
Resource Mobilisation e Service providers and consultants
e Learning and Accountability Enabler e Funders and donors

e Grants Enablers

e Grants Support Enabler

e Communications Enabler

e Resource Mobilisation Enablers
e Finance Enabler - Grants
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Standard

Level 2 Expectations

Behavioural
1.Individual: seeks to learn, takes on new & unfamiliar
tasks
2.Interpersonal: collaboration and communication
3.Analytical: planning, organising and problem-solving

Skilled

Has required knowledge and experience and may
need some guidance to fulfil the standard as it
relates to the role

Leadership
1. Understanding the organisation’s mission
2.Strategic positioning: managing for long-term success
3.Team leadership and people development

responsibility

Proficient
Understands the standard and requires guidance to
fulfil the standard as it relates to the role

OR

Advanced

Has knowledge and experience and does not
require guidance in this standard as it relates to the
role

Technical
1.Knowledge and applications of procedures and
processes
2. Attention to detail

Skilled

Has required knowledge and experience and may
need some guidance to fulfil the standard as it
relates to the role

OR

Advanced

Has knowledge and experience and does not
require guidance in this standard as it relates to the
role

HOW TO APPLY

1. Submit your 2-page cover letter

2.State clearly how you match the Essential and Desirable Criteria.

3.State clearly where you currently live, and where you were born.

e Full CV —include all professional experience and the names and contact information for 2

referees: a past or current supervisor and a colleague in partnering organisation

Due Date: 5.00pm Fiji time on 12 January 2026

Email us at applications@pacfemfund.org for any queries.




